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Paper Evaluation Form
Greetings and thank you for lending your expertise and experience as a reviewer. Please take a moment to read through the review criteria below, and in addition you will also find a sample of evaluation form.

With deepest appreciation,
Editor-in-Chief
Review Criteria

As a reviewer, your comments are valuable to the advancement of your colleagues’ research, even if the paper is not, in your opinion, publishable. 

Please read carefully each paper, support your evaluation with relevant citations, and, with the goal of helping the authors construct a more rigorous research paper, provide more constructive feedback. Provide an honest assessment of the value of the paper. Begin by providing your overall assessment of the paper, followed by a specific list of comments.
 Please bear in mind that although grammatical corrections are valuable, the review must stretch beyond the use of punctuation, spelling, and language usage. An appropriate evaluation includes an analysis of the paper’s strengths and weaknesses, suggestions on how to make it more complete, relevant, and readable, as well as specific questions for the authors to address. Provide advice that leads to action. Vague statements and no points of action do not provide goals for the authors and will hinder any subsequent revisions. 

Avoid making derogatory and unprofessional comments. If you do not find the paper publishable, extensive comments regarding why the paper is not acceptable and constructive directions for future submissions should still be provided. A decision to “reject” the paper, with no feedback to the authors, does not help them advance their skills. 


As such, while conducting your review, consider the following questions:
· Does the paper clearly state the issue being addressed?

· Does the literature review contain relevant information in support of the paper?

· Does the paper contain a detailed explanation of research methods and procedures?

· Is the paper clearly organized in a logical fashion?

· Are the author's conclusions supported by the research?

Additional tips for improving your review:
· Provide the page number and explicitly state the areas of the paper to which you are referring.

· Consider providing relevant citations to the authors to improve the work.

· Do not forget to assess the tables, figures, and diagrams.

Name and Surname of Reviewer:

Date Sent:
Date Due:

Paper Title:

	
	
	
	
	
	


Part I: Editorial Decisions

	Editorial Status
	…………
	

	a. Publishable now 
	
	

	
	
	

	b. Minor revisions necessary
	
	

	c. Major revisions necessary
	
	

	d. Not publishable
	
	


	Copy-Editing Status

	a. Requires minor copy-editing

	

	b. Requires major copy-editing

	


Proofreading Status

	a. Requires minor proofreading  corrections

	

	b. Requires a complete service of a professional proof-reader (Suggestion for the Editor to ask the author(s) to provide a proofreading service)


Type of paper:

a. Original scientific paper



b. Review paper



Part II: Comments to the Editor


Please provide any comments or suggestions to the Editor regarding your position concerning this paper. Please be specific as to whether or not you feel this paper is publishable. 
(Note that these comments will NOT be shared with the author[s]).
Part III: Paper Evaluation
Please provide detailed answers to the following questions.
1. The paper is prepared according the Template
Yes

No

Please, comment and point out what the author(s) should correct:

2. The title is specific and reflects the content of the paper
1    2    3   4   5

Please provide comments and suggestions for the author(s) for other title formulation

3. Organization of paper
1    2    3   4   5

Please describe your thoughts on the effectiveness of the organization of the paper. How can the “flow” of this paper be improved? Please be specific. 

If minor or major revisions are necessary, comment and point out what the author(s) should correct and add as a part of the paper (discussion, dataset or methodology, etc.) or as a segment of the paper, as well as what changes are needed in the schedule of the paper structure:

4. Abstract indicates the aim (purpose), design, method (methodology), findings (main conclusion of the research), practical implication, originality and /or value 

Yes

No

Please comment and point out what the author(s) should add:

5. Introduction clearly describes objectives

Yes

No

Please provide comments and point out what the author(s) should add:

6. Introduction clearly describes the main hypothesis or research questions

Yes

No

Please supply comments and point out what the author(s) should add and revise:

7. Explain in detail how the paper does or does not provide sufficient background information and literature review regarding its topic 

Include in paper assessment thoughts and recommendations as to how the author(s) can augment this area of the paper.

8. List and describe in detail any topic(s) or information related to the discussion in the paper which appears to be missing 

Please provide suggestions as to what topic(s) or information the author(s) can add to ensure that the scope of the paper’s contents is complete.

9. Originality and novelty of the paper
1    2    3    4   5

Please provide comments and recommendations if minor or major revisions are necessary:

10. Scientific significance of the paper’s content

1    2    3    4   5

Please provide comments and recommendations if minor or major revisions are necessary:

11.  Results are compared and contrasted to other related published research results

1    2    3    4   5

Comments and recommendations if minor or major revisions are necessary:

12. Methods are appropriate and presented in sufficient detail

1    2    3    4   5

Comments and recommendations:
13. The discussion is based on presented results and methodology

1    2    3    4   5

Please provide comments and recommendations if minor or major revisions are necessary:

14. Please provide your opinion as to whether or not the issues, problems, and trends described in this paper are given appropriate emphasis 

Supply specific recommendations as to how the author(s) can improve this area:

15. Give explanations of any serious over-emphasis or under-emphasis of any issues/problems in the paper 

Please provide critical and constructive assessment by offering suggestions as to how the paper can be improved and enhanced in this area:

16. In your opinion, what are the weaknesses of this paper? Please describe how these specific weaknesses contribute to the ineffective aspects of this paper. We kindly ask that you carefully list specific suggestions for improvement and/or enhancement.

17. In your opinion, what are the strengths of this paper? Please describe how these specific strengths contribute to the value and quality aspects of this paper.

18.  Assessment and evaluation of tables

1    2    3    4   5

Please provide comments and recommendations if minor or major revisions are necessary:

19. Assessment and evaluation of figures

1    2    3    4   5

Please provide comments and recommendations if minor or major revisions are necessary:

20. Assessment and evaluation of diagrams

1    2    3    4   5

Please provide comments and recommendations if minor or major revisions are necessary:

21. Conclusion contains scientific results from the presented findings, open questions and recommendation for further research 

Yes

No

22. Please provide your opinion as to whether or not the references used in this paper are sufficient and appropriate. If not, please suggest the relevant references you feel are necessary for the author(s) to include.

23. Please provide your opinion as to whether or not the references used in this paper are up-to-date. If not, please suggest the relevant references you feel are necessary for the author(s) to include.

24. English language and style

1    2    3    4   5

Please provide a professional proofreading service:

Yes

No

Part III: Comments to the Author(s)


Please provide your constructive and special comments to the author(s) for improving and revising the paper if it requires minor or major revisions.
1

